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	RC2/2022
	APPLICATION FOR RESEARCH FUNDS: STAFF

	Research Office Deadlines (Closure of Agenda):  7 April, 4 June, 24 August, 20 October
Research Committee Meeting Dates:  21 April, 14 June, 1 September, 28 November


	A
	PERSONAL PARTICULARS

	Title (Prof, Dr, Mr, Mrs, Ms)
	

	Surname
	

	Name
	

	Staff number
	

	Nationality
	
	Gender
	
	Race
	
	Age
	

	Department
	

	Faculty
	

	E-mail address
	

	Telephone
	Work
	
	Cell
	

	Present position
	

	Full-time
	Yes/No
	
	Part-time
	Yes/No
	

	Permanent
	Yes/No
	
	Contract
	Yes/No
	

	If on contract, please indicate period
	Start date
	
	End date
	


CHECK LIST 1
	HAVE YOU?
	YES/NO

	Completed all relevant sections and indicated where items on the application form are not applicable
	

	Motivated all items budgeted for 
	

	Signed the application form
	

	Included all the pages of the application 
	

	Attached a copy of your ethical clearance certificate (application will not be considered if this is not attached)
	


CHECK LIST 2 FOR COMMUNITY ENGAGEMENT PROJECTS (please proceed to the next section if the project does not have a Community Engagement component)
	COMMUNITY ENGAGEMENT PORTFOLIO VERIFICATION QUESTIONS


	YES
	NO
	N/A

	1) Is the candidate involved in any CE project/Programme/Activity that fit any two (or more) indicators?
	
	
	

	2) What are the top 3 indicators that the candidate’s involvement satisfies?
	
	
	

	3) What level of Involvement is the candidate on a project?

a) Project leader***

b) Team player

c) Other (please describe)
	
	
	

	4) How many community members does the candidate work with?
	
	
	

	5) How many students does the candidate? 

a) supervise

b) mentor

c) sponsor
d) graduated on CE based work
	
	
	

	6) How many outputs/products came out of the project

a) Research outputs 

b) Policy briefs

c) Articles in community journals, media,
d) Goods and services
	
	
	

	7) What is the community verifiable impact of the project**
	
	
	


	Community Engagement Indicators and criteria

1) Real community need 


a) Evidence based community need to be addressed: Did the community ask for the collaboration? Does the problem fall under the NDP, municipal IDPs, etc?

b) Written letters of appreciation, etc

2) ***Reciprocity and Mutual benefits 

a) Evidence of deliberate intent and effort to benefit the community.  Evidence of a give and take.  

b) Can the beneficiaries confirm the claims?

3) ***Knowledge co-production approaches


Engaged processes: Engaged research, engaged innovation initiative, Engaged development initiative, etc

Evidence of application of appropriate participatory methodologies.

Product: 

a) Research outputs 

b) Policy briefs

c) Articles in community journals, media, etc 

4) Technology sharing


a) Appropriate/beneficial use of expertise

b) Evidence of appropriate application and sharing of knowledge

c) Contribution to professional bodies 

5) ***Innovation and Development

a) Prospects for social entrepreneurship development, 

b) Income generation and sustainability

c) Poverty alleviation

6) Responsible citizenship


a) Evidence of care / compassion/ mindfulness/

b) humanitarian/volunteerism/ 

c) respect for mankind and sharing without necessarily expecting rewards

7) ***Capacity development 


a) Students 

b) Staff and 

c) Community

8)  Measurable impact

Benefits:

a) Qualitative (feedback from recipients) 

b) Quantitative (numbers)

c) Combination

NB: Performance Claims should be verifiable and confirmable. Beneficiaries should be able to validate the claims. 



	Eligibility

· Full-time permanent staff who are emerging in research
· New staff members
· Full-time (emerging) academic staff on a 3-year contract, minimum
· Established researchers who has insufficient funds
Maximum

· R50 000 per annum for previous grant holders, if minimum criteria have been met

Criteria

· Must have an approved research project
· First-time applicants need not meet the DHET accredited unit requirements when the application is first considered, nor when the grant is considered in the year subsequent to the award of the first-time grant
· Previous grant holders must have submitted a research report in respect of grant(s) received in the previous year
· The proposed project expenses must be incurred within southern Africa and essential to the research project
· Proposed project expenses to be incurred outside southern Africa will be supported only under exceptional circumstances, and if justified with a strong motivation

Conditions

· Grants are not awarded retrospectively
· Will be paid into the staff member’s research (C) account, to be administered by the Research Office
· Awards may be used only in respect of approved research projects 
· May not be used to fund research conducted towards a degree at another institution
· May not be used for conference attendance, professional body and journal subscriptions, nor for the purchase of equipment, camera’s, voice/video recorders, external hard drives or books (please refer to relevant forms for these categories of funding)
· A research report must be submitted by 28 February
· Grant expenditure will be reviewed in June and where a grant holder has spent less than 30% of the grant, the Research Committee may reduce the allocation, provided that the grant holder is given the opportunity to make representations as to why a reduction should not occur
· Unspent funds as at 31 December will be forfeited and will revert to the Institution


	B
	PARTICULARS OF PROJECT

	UZ Research Ethics Clearance Number (UZREC).
	

	Title of project
	

	Date of registration of this project
	

	Intended date of completion
	

	Is this a Community Engagement Project?
	Yes
	
	No
	

	Brief summary of proposed research activity
	

	Have you previously received University funds for this research?
	Yes
	
	No
	

	If yes, specify annual amounts
	2016
	
	2017
	
	2018
	

	Total amount received
	

	Total amount spent
	

	Relevance and/or impact of research
	

	Research objectives
	

	Work plan (phases, timelines, activities, etc.)
	

	What have you done so far?
	

	Expected research outputs (e.g., publications, innovation, community outreach, give back)
	


	C
	BUDGET (Total amount required for the project for the current financial year).  
Please motivate each item for which funds are being applied for
Excluded Expenses (expenses which the University will NOT fund)
The following items of expenditure are excluded:

· Computers, printers, computer peripherals, telephonic and internet type attachments, camera’s, video/voice recorders and external hard drives will not be funded as equipment, but researchers may purchase such items out of individual generated funds

· Items of equipment which the University would generally supply and which are normally available in a Department

· Subscriptions to professional bodies, but researchers may pay for such expenditure out of individual generated funds

· Internet access at home, but researchers may pay for such expenditure out of individual generated funds

	ACCOMMODATION & SUBSISTENCE  

	Hotel, B & B  

Private accommodation 

Subsistence
	R1 200 per night

R452 per night

R139 per day (only applicable if University books accommodation)

	Place
	Type of Accommodation 
	No. of Days/Nights
	Rate
	Rand

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sub-total
	

	Motivation:

	

	TRAVEL COSTS (Please be specific)

	Type of Transport
	Destination
	Distance
	Rate (R3.82/km)
	Rand

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sub-total
	

	Motivation:

	

	RUNNING EXPENSES AND CONSUMABLE GOODS 

	Chemicals and reagents

Memory stick

Stationery, printing and photocopying

Interviewee participation expenses

Tools (please specify)
	R10 000

R400 per two-year cycle
R1 000

R1 000

R1 000 (excludes camera’s, voice/video recorders, external hard drives)

	Description
	Rand

	
	

	
	

	
	

	Sub-total
	

	Motivation:

	

	SPECIALIST SERVICES 

	Data analysis

Transcription

Translating
	R5 000

R7 per audio minute (maximum R5 000)

Lower of R40 per page or 10c per word (maximum R800 per research proposal)

	Description
	Rand

	
	

	
	

	
	

	Sub-total
	

	Motivation:

	

	PUBLICATION COSTS 

	Editing

Binding
	Lower of R40 per page or 10c per word 

(maximum R5 000 per doctoral thesis; R3 000 per Master’s dissertation; R2 500 per Master’s mini-dissertation; R3 000 per research project per two-year cycle)
R5 000

	Description
	Rand

	
	

	
	

	Sub-total
	

	Motivation:

	

	SUMMARY
	Rand

	GRANT TOTAL (for current year)
	

	AMOUNT APPLIED FOR NOW
	

	AMOUNT ALREADY RECEIVED  FOR THE CURRENT FINANCIAL YEAR
	

	AMOUNT ALREADY RECEIVED FROM THE RESEARCH COMMITTEE FOR THE PROJECT SINCE REGISTRATION
	

	AMOUNT OF FINANCIAL ASSISTANCE RECEIVED FROM OTHER SOURCES
	


	D
	RESEARCH OUTPUTS FOR THE LAST 3 YEARS

Please list your publications and conference papers

	PUBLICATIONS

	
	Year
	Author(s)
	Title
	Journal Reference/Publisher of Book
	Accredited? (Yes/No)

	1
	2019
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	CONFERENCE PAPERS

	
	Year
	Author(s)/Presenter(s)
	Title
	Name of Conference
	Venue/Place
	Accredited? (Yes/No)

	1
	2019
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	


	E
	SIGNATURES

	Undertaking by the applicant

	I declare that:

1) the foregoing information is correct;

2) I have studied the rules applicable to this grant;

3) I understand that the funds may not be used for research conducted towards a degree at another institution;

4) my lecturing and other duties will allow me to undertake and complete this study within the period estimated;

5) I understand that I must provide a report to the Research Office within one month of the culmination of the project;

6) I understand that grant expenditure will be reviewed in June and if less than 30% of the funds were spent, the Research Committee may reduce the allocation;
7) I understand that any unspent funds will be forfeited at the end of the financial year;

8) I undertake to publish this research under the name of the University’s should I leave;

9) in the event of my leaving the employment of the University within one year of receiving financial assistance, it is understood that the University, at its discretion, may require me to repay the monies expended by me.

	Signature 
	
	Date
	

	To be completed by the Head of Department (Comments)

	

	Name
	

	Signature
	
	Date
	

	To be completed by the Dean / Deputy Dean of the Faculty (Comments)

	

	Name
	

	Signature
	
	Date
	


PAGE  
Page 1 of 7

