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NB:  This document must be typed 
	RC16/2022
	APPLICATION FOR A SHORT RESEARCH VISIT 

To support short research visit abroad 

	Research Office Deadlines (Closure of Agenda):  7 April, 4 June, 24 August, 20 October

Research Committee Meeting Dates:  21 April, 14 June, 1 September, 28 November


	A
PERSONAL PARTICULARS

	Title (Prof, Dr, Mr, Mrs, Ms)
	

	Surname
	

	Name
	

	Staff number
	

	Department
	

	Faculty
	

	E-mail address
	

	Telephone number
	Work
	
	Cell
	

	Present position
	

	Full-time
	Yes/No
	
	Part-time
	Yes/No
	

	Permanent
	Yes/No
	
	Contract
	Yes/No
	

	If on contract, please indicate period
	Start date
	
	End date
	


CHECKLIST

	Have you attended to/included the following?
	Please tick

	Detailed research proposal, including expected significance of the research
	

	Detailed motivation letter
	

	Copies of invitation(s) received to visit the country in question
	

	Copies of acceptance by research visit host
	

	Detailed itinerary for the entire period
	

	Airfare quotations (x2)
	

	Accommodation quotation
	

	Visa expenses
	

	Travel insurance quotation
	

	Recommendation by Head of Department
	

	Recommendation by Dean
	


	Eligibility

· Full-time permanent academic staff 
· Academic staff on 5-year contract, minimum
Maximum

· A top-up of R40 000 per visit in a three-year cycle for applicants who have produced an average of one publication unit accruing to the University over the previous two years

· Maximum 60 days for subsistence claims 
Criteria

· Must have an approved research project

· Must have ethical clearance

· Must provide proof of reasonable recent attempts, successful or unsuccessful, to source funds from elsewhere

· Objective must be to conduct research at an academic institution or facility for a period of at least three weeks, but less than three months

· Must have generated an annual average of at least one DHET-accredited unit accruing to the University over the past two years

· Motivation, endorsed by the HoD and Dean, indicating (a) why research/study abroad is preferable, (b) how the applicant’s research programme will benefit as well as (c) the expected research output (number and places of intended publication in accredited journals)

· Award will be made irrespective of other funds acquired
Conditions

· Must commit to remain with the University for at least one year after the grant is used, failing which the money or a pro rata amount will be deducted from any monies owing to the researcher on leaving the Institution

· Must generate within one year at least one (1.0) DHET-accredited publication unit accruing to the University that is directly linked to the visit

· May not be used for local or regional visits

· May not be used for conference attendance, but may be used to extend a stay abroad in conjunction with a conference visit

· May not be used towards supporting Continuing Professional Development (CPD) courses

· May not be used towards supporting coursework or research modules towards a degree offered by a university other than UNIZULU

· A report must be provided to the Research Office within one month of return to UNIZULU

· Will be paid into the staff member’s personal research (C) account 

· Shortfall in expenses may be funded from individual generated funds


	B
	DETAILS OF ACADEMIC HOST 


	Name 
	

	Institution
	

	Department/Faculty
	

	Present position
	

	Specific field of study/ interest
	

	Address
	

	
	

	
	
	Postal code
	

	Telephone
	
	Fax
	

	E-mail
	


	C
	INFORMATION TO BE SUPPLIED BY THE APPLICANT 

	Title of project
	

	UZREC number
	

	Intended research programme


	

	Programme objectives


	

	Reason for choosing the particular host/host institution


	

	Name(s) of recognised experts with whom you will be working


	

	Detailed itinerary for the proposed research


	

	Expected research output (number and places of intended publication in accredited journals)
	

	Other expected outcomes/benefits emanating from the visit


	

	Please attach supporting evidence relating to the arrangements with sources and people abroad that will lend weight to your application


	D     budget 

Awards are intended to assist only with the following: the cost of land or air travel; limited transport costs (when travelling abroad); visa costs; travel insurance; accommodation and subsistence.

Subsistence rates:

· International (from outside South Africa): please use the SARS rate per country which can be obtained from the Research Office.

· The following SADC countries are not deemed “international”, and the local rates will apply: Angola, Botswana, Democratic Republic of Congo, Lesotho, Malawi, Madagascar, Mozambique, Namibia, Seychelles, Swaziland, Tanzania, Zambia and Zimbabwe. 

	Travel costs (attach and list of all quotes obtained, underlining the one selected)

	Air fare
	
	=
	R

	VISA Costs


	
	=
	R

	Travel insurance
	
	=
	R

	Accommodation
	
	=
	R

	Land travel overseas
	
	=
	R

	Subsistence
	
	days at 
	R
	= 
	R

	Total cost
	R

	Contribution from other sources
	Source
	
	R

	
	
	
	R

	Total requested
	R

	Please provide proof of reasonable recent attempts, successful or unsuccessful, to source funds from elsewhere


	E
	RESEARCH OUTPUTS FOR THE LAST 3 YEARS

Please list your publications and conference papers

	PUBLICATIONS

	
	Year
	Author(s)
	Title
	Journal Reference/Publisher of Book
	Accredited? (Yes/No)

	1
	2019
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	CONFERENCE PAPERS

	
	Year
	Author(s)/Presenter(s)
	Title
	Name of Conference
	Venue/Place
	Accredited? (Yes/No)

	1
	2018
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	HIGHER DEGREES STUDENTS SUPERVISED (RESEARCH MASTER’S AND DOCTORAL)

	
	Year  Graduated
	Name of student
	Title of Dissertation/Thesis
	Name of Supervisor
	Name of Co-supervisor
	Degree

	1
	2019
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	Any research-related achievements: awards, invitations, contract research completed, external funding attracted, involvement with subject associations, editorial activities, external examining and refereeing, creative writing, performances, patents etc.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Describe your research-related contributions to your department, faculty and/or the University

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	F   DECLARATION BY APPLICANT


	I declare that the above information is to the best of my knowledge correct.

I understand that acceptance of a grant implies that I will return to UNIZULU for a period of at least three years from the completion of the journey for which the grant was made and that I must repay the money or a pro rata amount of the grant to UNIZULU if I do not comply with this condition.

I further undertake to generate, within one year, at least two DHET-accredited publication units accruing to UNIZULU that is directly linked to the visit. 

I certify that the foregoing sections constitute a complete and factual statement of the particulars requested.

	Signature
	
	Date
	

	G   RECOMMENDATIONS

	To be completed by the Head of Department 
Please comment on the merits of the application for and the proposed research programme and how it would benefit the University


	

	Leave absence approved? (please do not include leave forms)
	Yes
	
	No
	

	Recommendation
	Strongly supported
	
	Supported
	
	Not supported
	

	Signature
	
	Date
	

	To be completed by the Dean/Deputy Dean of the Faculty 
Further comments

	

	Recommendation
	Strongly supported
	
	Supported
	
	Not supported
	

	Signature
	
	Date
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